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ADU-JADU COVENANT REQUEST FORM 
Complete this form for use by City staff to prepare the ADU-JADU Covenant. It is important that all 
information is complete and accurate. More information: Accessory Dwelling Unit (ADU) Guide. 

ADU-JADU APPLICATION TYPE 

  This is a new ADU application. 

  This is a new JADU application. I understand that owner-occupancy is required on all Junior ADUs. 

  I have an existing ADU Covenant, and this is a request to remove the existing owner-occupancy covenant.  

 
RECORD INFORMATION 
Submittal Date:  BLD RECORD #:  

PROPERTY INFORMATION 
Project Address:  

Assessor Parcel Number (APN):  

CONTACT INFORMATION (Name of person to contact about the Covenant)  
Name:  Company:  

Address:  ZIP:  

Email:  Phone:  

APPLICANT INSTRUCTIONS: 
a. In order to release an existing owner-occupancy covenant, a new ADU Covenant must be prepared, executed 

and recorded, along with processing fees and recording costs. Due to limited staff resources, we will process 
requests in the order received but it could take several months to complete the process.  

b. After the initial building permit submittal, City staff will email you the ADU-JADU Covenant. Please print it 
single-sided, sign, and notarize the document (be sure to include an Acknowledgment page for the owner 
signature. The names on the Acknowledgment must match EXACTLY how the names appear on the 
covenant.) You will return the original executed Covenant to the Planning Division via USPS and the City will 
record the document. The building permit cannot be issued until the Covenant is recorded. 

c. Do not scan, fax, photograph, or otherwise alter, add, or amend any portion of the attached ADU document. 
The original hardcopy with WET signatures must be provided back to the City. A notary must acknowledge 
the legal owners’ signatures on the attached document. Inform the notary that the acknowledgment is for an 
instrument to be recorded. (California Civil Code §1169, et seq.) 

STAFF USE ONLY: 
 Form 1: With Owner-Occupany  Form 2: No Owner-Occupancy  Form 3: JADU Covenant 

 Add ZCD Release    Add Release of Owner-Occ. Instrument Number:  



Accessory Dwelling Units 

Planning Handouts | Supplemental Application       Page 4 of 7 

ADU-JADU DESIGN REVIEW CRITERIA 
Check the boxes below to show that the ADU-JADU project complies with the required administrative 
design review criteria. If the project does not comply with the criteria, property owners have the option 
to submit an application to the applicable design review body for variations of these standards. 

Architectural Review Criteria 
If you check “YES” or “N/A” on all items, the project qualifies for staff approval. YES  NO  N/A 

1. Shiny Roofing and Siding. There are no shiny, mirror-like, or of a glossy metallic
finish roofing or siding materials proposed.

2. Roof Tile. If a clay tile roof is proposed, it is two-piece terra cotta (Mission “C-tile”); or
S-tile is only proposed in order to match existing S-tile.

3. Skylights. There are no “bubble” or dome skylights proposed; skylights have either flat
glass panels, or no skylights are proposed.

4. Glass Guardrails. There are no glass guardrails proposed; or glass guardrails are
proposed in order to match existing glass guardrails.

5. Garage Conversion. The existing garage door opening is being replaced with siding,
or residential windows and doors, to match the existing garage walls and detailing; or
no garage conversion is proposed.

6. Grading. There is no more than 250 cubic yards of grading (cut or fill under the ADU
building footprint and outside the main building footprint) proposed in either the Hillside
Design District or on lots in other parts of the City with a slope of 15% or greater.

7. Height. At least one of the following applies (Standard ADUs only):
a. The proposed ADU does not exceed the height or the number of stories of the

primary residential unit or 17 feet, whichever is greater; or
b. The ADU is proposed to be constructed above a garage.

8. Landings, Decks, and Balconies. At least one of the following applies:
a. Upper-story unenclosed landings, decks, or balconies greater than 20 sq. ft.,

that face or overlook the adjoining property, are not proposed;
b. Upper-story unenclosed landings, decks, or balconies greater than 20 sq. ft.,

that face or overlook the adjoining property, are located a minimum of 15-feet
from all interior lot lines; or

c. Upper-story unenclosed landings, decks, or balconies greater than 20 sq. ft. are
located less than 15-feet from the interior lot lines; however:

They do not face or overlook the adjoining property, and  
An architectural screening element with 5-foot minimum height is proposed. 

9. Upper-Story Windows. At least one of the following must apply:
a. Upper-story windows that face or overlook the adjoining property are not

proposed within 15 feet of the interior lot lines; or
b. Upper-story windows that face or overlook the adjoining property and are

located within 15 feet of the interior lot lines, are installed a minimum of 42-
inches above finish floor.
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Architectural Review Criteria (continued) 
If you check “YES” or “N/A” on all items, the project qualifies for staff approval. YES  NO  N/A 

10. Front Yard Location. If a new detached ADU is located in the front yard, it must meet
all of the following:

a. The ADU is a minimum of 20 feet back from a front lot line, or meets the
minimum front setback for the zone, whichever is greater;

b. The ADU is one-story and less than 17-feet in height; or is above a garage;
c. The ADU is screened from the street by location, landscape, or topography in a

manner designed to blend into the surrounding environment; or is above a
garage; and

d. The ADU is compatible with the design of the primary residential unit.

11. Compatible Design Style. The exterior design is compatible with the design of the
primary residential unit regarding style, fenestration (the arrangement of windows and
doors on a building), materials, colors and details, if any of the following apply (check
at least one):

a. A detached ADU is located within 20 feet of the primary residential unit;
b. Additions to an existing structure are proposed;
c. Located in the Hillside Design District and 20%+ slope;
d. New unit is two or more stories, or 17-feet or taller in height;
e. Site contains a designated historic resource or is located in a designated

historic district; or
f. None of the above; compatibility is not required.



01/11/2022

Sharon J Newsom
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